REQUEST FOR QUOTATION | THIS RFQ IS [_]1S NOT A SMALL BUSINESS SET-ASIDE PAGE OF PAGES
(This is not an order) 1 | s
1. REQUEST NO. 2. DATE ISSUED 3. REQUISITION/PURCHASE REQUEST NO. 4, CERT. FOR MAT. DEF. RATING
RFQ-TX-06-00018 03/30/2006 PR-TX-06-00157 UNDER BOSA REG. 2
ANDI/OR DMS REG. 1
5a. ISSUED BY s ERa Mail Drop: GMDO-RP 6. DELIVER BY (Date)
PROCUREMENT SECTION :
1445 ROSS AVENUE, SUITE 1200 g2l
DaLLAS . TX 75202 2733 = 7. DELIVERY
=b, FOR INFORMATION CALL; {No collect calls) X | FoBDESTINATION | | UTHER
Name TELEPHONE NUMBER = — (See Schedule)
WENDY W ROSS (214) GG5-T4T1 Fax: (214) 565-8505 9. DESTINATION
= a. Mame of Consignee s Epa Mail Drop:
B_._-[ H : (= B =
a. Name Fes PLUS. ING. [h. Company ATTN: SARAH SWINDALL  GMI ahD-1
5 ST I b. Street Address
c. Street Address 302598 EA IEADOWS BLVD, A i
ATTN: BRENDA DUNKLALI 1445 ROSS AVENUE, STE. 1200
c. City
Phane Number (972) 681-3453 RALLAS
d. Clty MESQUITE e. State T f. Zip Code 75150 d. State T e. ZipCode 75000
10, PLEASE FURNISH QUOTATIONS TO THE IMPQRTAMT: This is a request for information, and quotations furnished are nat offors, If you are unable to
ISSUING OFFICE IN BLOCK 54 ON OR BEFORE  |quote, please so Indicate on this form and return it to the address in Block 5A. This request does not commit the
CLOSE OF BUSINESS {Date) Government 1o pay any costs Incurred in the preparation of the submission of this guotation or to contract for
Q417! supplles or services. Supplies are of domestic orlgin unless otherwise indlcated by quotar. Any representations
7/2008 andlor certifications attached to this reguest far Quotations must be campleted by the quater.
12. SCHEDULE (Include applicable Federal, State and Local taxes)
ITEM NO, SUPPLIES/SERVICES CQUANTITY| UNIT UNIT PRICE AMOUNT
fa) () {e) (d) (=) {f}
1 MARWILA FILE FOLDERS BOOO EACH

The US EFA, Region 6 intend to award ‘4 purchase
order for Manila File Folders in mulkiple colors,
description, and guantity in each coler in
dccordance with the File Folder Order List. See HFQ
and File Folder Order List at
btop://www,epa.gov/regions frfq. This procurement is
100% Set-Aaide for (8)a wendors.

Pleage forward your price guote to Ms. Wendy Ross at
the U5 EPA, 1445 Ross Ave., Ste. 1200, Dallas, Texas
75202-2733 or fax to (214) 665-8505 or send e-mail
Lo ropgs.wendyEepa.gov on or before April 17, 2008,
132 :00K00N, CBT.

HOTE; Contracteors must be registered with Central
Contractors Registration (CCR) ‘and Dnun and
Bradstreet (D&B} database in order to be awarded a
contract. To register for CCR-websibe: www.ccr.gov.

a.10 Calendar Days (%) |b.20 Calendar Days (%) |c.30 Calendar Days (%) d. Calendar Days
12, DISCOUNT FOR PROMPT PAYMENT ’ Number Parcent
MNOTE: Additional provisions and representations K lare | lare not attached,

13. NAME AND ADDRESS OF QUOTER 14, SIGNATURE OF PERSON AUTHORIZED TO 15, Date OFf Quotation
a. NAME OF QUOTER SIGN QUOTATION
b. STREET ADDRESS

16. SIGNER
c. COUNTY a. NAME (Type or Print) b. TELEFHONE
Area Coda

d. CITY e. STATE f. ZIP. CODE c. TITLE {Typa or Print} HNumbaer

AUTHORIZED FOR LOCAL REFRODUCTION /| Frevious editlon not usablo STANDARD FORM 18 (REV. §-95) I Prescribod by GSA - FAR (48 CFR) 53.215-1(a)



ENVIRONMENTAL PROTECTION AGENCY REGION 6

File Folder Order

March 2006
Quantity Description | Unit Price Extension
Manila File Folders
SF15X-color (2B1&3). 11 pt colored letter size reinforcad
end lab file folder with two 2" bonded fasteners in positions
1and 3 (inside front & back at the top). 250/case.
850 | Orange
200 | Yellow
500 | Green
3,750 | Blue
2,500 | Purple
200 | Pink
8,000 | TOTAL Manila File Folders
Pressboard Classification Folders
Type |, 20 pt letter size end tab folder with two 17 pt Kraft
dividers; two 2" bonded fasteners in positions 1 & 3 (inside
front & back at the top) and one due-prong fastener on each
divider on 8 2" side at the top. 2" tyvek expansion;
embossed guidelines on end tab. 240/case
240 | Orange (4-6 wk del, 240 min order) (note: different price)
400 | Yellow (2-3 wk del)
1360 | Blue S LA
400 | Gray
2,160 | TOTAL Pressboard Classification Folders
Expansion Pockets
11 pt colored letter size pocket, double thickness front &
back, full-cut end tab; embossed score marks; 6 %" high
mylar reinforced gusset®. Overall; 9 12" X 12 ¥4"; Body: 3"H
drop front X 11 347,
500 | Orange
700 | Gray
500 | Green
BOO | Red
1800 | Blue
350 | Yellow
200 | Pink
200 | Purple
5050 | TOTAL Expansion Pockeis

Label Protectors
58385 3 ¥:" X 2", 500/box

Shipping and Delivery

TOTAL ORDER




REPRESENTATIONS, CERTIFICATIONS, AND PROVISIONS

The following representation applies when the contract is o be performed inside the United States, s terilories or possessions, Puerto Rico, the
Trust Territary of the Pacific Islands, or the District of Columbia

S2.218-1  BMALL BUSINESS PROGRAM REPRESENTATIONS [Oct 20003
{a} (1) The North Amarican Industry Classification System (MAICS) code for this acouisition is 322231 ____(insert NAICS code),
{2} The small business size standard is {insert size standard).

(3) The small business size standard for a concem which submits an offer in its own name, othar than on a construction or servics contract, bul which
proposes to fumish 3 product which it did not liself manufactura, is 500 employaes. )

{b} Representations. (1) The offeror represents as part of its offer that it i, |is not a small business concam.

(2} (Complete only If the offeror representsd itself as a small business concern in paragraph {b)(1) of this provision.) The offeror represents, for general
statistical purposes, thal it —is, —is not, a small disadvantaged business concerm as defined in 13 CER 1241002,

(3} (Compiete only if the offeror represented itself as a small husiness concam in paragraph (0){1) of his provision.) The offeror reprasents #s part of its
offer that it— I8, Is not a women-owned small business concem.

{4) (Complate only if the offeror represantad ilself as a small business concarn in paragraph (b)(1) of this provision.) The cffercr represents as part of its
offer that it _is, _is not a veleran-owned small business concern.

(5} (Complete only if the effercr represented itself 25 a veteran-owned small business concern in paragraph (b)(4) of this pravision.) The offaror reprezents
as part of its offer that it 5. Is not 2 service-disabled veteran-owned small business concam,

i) Definifions, As used in this provision—

"Barvice-disabled veteran-ownad small business concem -

(1) Means a small business concam—

{i} Mot less than 51 percent of which is ewned by one ar more service-disabled velerans or, in the case of any publicly owned business, not less than 51
percent of the stock of which is owned by one or more service-disabled veterans: and

{if} The managament and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a vateran with
parmanent and severe disabiiity, the spouse of permanent caregiver of such veteran,

{2} Service-disabled veteran means a velsran, as defined in 38 U,5.C, 101(2), with 2 disability that is service-connected, as defined in 38 U.5.C. 101{18).

“Small business concam”, means a concern, including s affiliates, that is independently owned and operated, not domingnt in the fisld of aperation in
which it is bidding on Government contracts, and qualified as a small business under the criteria In 13 CER Part 121 and the size standard in paragraph (a)
of this provision.

“Vateran-owned small business concemn” means a small business concarn—

(1) Mot less than 51 percent of which is owned by ane or more velerans(as defined a1 38 U.5.C. 101{2)) or, in the case of any publicly owned business, not
less than 51 percent of the stock of which is owned by one or more velerans; and

{2) The management and daily business operations of which are controlled by one or more vetarans.

"Women-owned small business concerm”, means a small business concern—

{1} Which iz at least 51 percent owned by one or more wamen or, in the casa of any publicly owned business, al least 51 percant of the stock of which is
owned by one or more women; and

(2} Whose management and daily business eperations are controlled by ane or more woman.

{d} Motlce,

(1} If this soficitation is for supplies and has been set aside, in whole or in par, for small business concems, then the clavse in this soficitation providing
nofice of the set-aside contzing restrictions on the source of the end items to be fumished.

(2} Under 15 U.5.C. 645{d}, any person who misrepresents 2 firm's status asa small, HUBZone small, small disadvantaged, or women-ownad small
businass concerm in order to obtain a contract to be awarded under the preference programs established pursuant (o sections 8(a), B(d}, 9, or 15 of tha
Small Business Act or any cther provision of Federal law that specifically references section 8(d) for 2 definition of program eligibility, shall—

(i} Be punished by Imposition of fine, imprizonment, or both;
(i} Be subject to adminisirative remadies, including suspansion 2nd debarment; and

{iii} Be insligible for participation in programs conducted under the autharity of the Act.
(End of provision)

TAXPAYER |DENTIFICATION (FAR 52.204-3){10/30/98)
{2} Definitions.

*Commaon parent,” as used in fhis provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal
income 1ax refurns on & consolidaled basls, and of which the offeror is a membar.

STAMDARD FORM 18 (REV. €-88) | Proscribed by GSA - FAR (43 CFR) 53.21841(3)



 REFRESENTATIONS, CERTIFICATIONS, AND PROVISIONS

The fallowing representation appliss when the contract is to be perfarmed inside the United Stales, ifs territaries or possessions, Puerio Rica, the
Trust Territory of the Pacific Islands, or the District of Columbia:

"Taxpayer ldentification Mumber (TIN},* a5 used in this provision, means the number required by the Intermal Revenue Service (IRS) to be used by the
offeror in reporting Income tax and other returns; The TIN may be either & Social Security Mumber or an Employer Identification Number,

(b) All offerors must submit the information requirad in parageaphs (d) through {f} of this provision to comply with debt callaction requirements of

31 ULS.C, 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, B041A, and 6050M, and implementing regulations issusd by the IRS. If the
resulting contract is subject to the peyment reporting requirements described in Fedaral Acgulsition Regulation (FAR) 4.904, the failure or refusal by tha
offerar to furnish the infermation may result in 2 31 percent reduction of payments otherwise due under the contract.

{£) The TIN may be used by the Government to collect and report on 2ny delinguent amounts arising out of the offeror's relationship with the Govemment
(31 LLE.C. 77013, If the resulting contract is subject to the payment reporing requirements described in FAR 4,504, the TIN provided hereunder may
be matched with IRS records to verify tha accuracy of the offeror's TIN.

(d} Taxpayer [dentification Number (TIN).

[1TIN:

[1TIN has been appliad for,
[ ] TIN is not required because;

[ 1 Offeror Is @ nonresident alien, foreign corporation, o fureign partnership that does not have income effectively connected with the conduct of a trade or
business In the United States and does not have an office or place of business or & fiscal paying agent in the United States;

[] Offeror is an agency or Instrumentality of a foraign govermnment;

[ 1 Offeror is an agency or instrumantality of the Faderal Government,
{8} Type of organization.

[ 1 Sole proprietarship;

[ ] Partnership;

[ ] Corparate entity (not tax-exempl);

[ ] Corporate entity {tax-exempt);

[ ] Government entity (Federal, State, or local);

[ ] Foreign govemmaent;

[ ] International organization per 26 CFR 1.6049.4;

[ ] Other

{f) Commaon parent.
| ] Offeroris not owned or controlled by & commaon parent as defined In paragraph () of this provigicn.
[ 1 Mamea and TIN of commaon parent:

Mame

TIN___

STANDARD FORM 18 (REV. §-35) ! Prescribed by GSA - FAR [4B CFR) 53.215-102)



Additional Clause(s);

EP-5 891 Compliance with Veterans Employment Reporting Requirements (OCT 98)
The following scliciation provision applies to Request for Quotes a1 $25,000 ar aver,

[a) The Offeror represents that, if it is subject to the reporting requirements of 38 U.S.C. 4212 (d) {i.e. the VETS-100 report required
by the Federal Acquision Regulation clause 52,222.37, Employment Reports on Disabled Velerans and Veterans of the Vietnam
Era), ithas [ ]. has not [ ] submitted the most recent report reguited by 38 U.5.C. 4212 (d),

{b) An Offercr who checks he “has not" may not he awarded a contract until the required reports are flled. (31 U.5.C. 1354)

EPAAR 1552.211-79  COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT {OCT 00}
COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (OCT 2000)

(a} Definition. Information Resources Management (IRM) is defined as any planning, budgeting, organizing, dirscting, training,
promating, controlling, and managing activities associated with the burden, collection, creation, use and dissemination of Information,
IRM includes both informaticn itself, and the management of information and related resources such as personnel, equipment, funds,
and technology. Examples of these services include but are not limited to the following:

(1) The acquisition, creation, or modification of a eomputer program or automatad data base for delivery to EPA or use by EPA or
contractors cperating EPA programs.

{2) The analysis of requirements for, study of the feasibility of, evaluation of alternatives for, or design and development of 2
computer pregram or automated data base for use by EPA or contraciors operating EPA programs.

(3} Services Ihal provide EPA personnel access to ar use of computar or word precassing equipment; software, or relatad servicas.

(4} Services that provide EPA personnel acoess to or use of: Data communicafions; electronic messaging services or capabilities:
elzctranic bullelin boards, or other farms of elsctronic information disssmination; electrenis recard-keeging; or any other automated
information services,

EPAAR 1552.211-79  COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT () (QCT 00)

() General. The Caontractor shall perform any IRM related wark under this contract in accordance with the IRM policies, standards
and procedures set forth in this clause and noted balow, Upon recelpt of 3 work requast (i.e. delivery order or work assignment), the
Contractor shall chack this listing of directives (see paragraph {d) for electronic access). The applicable directives for parfarmance of
the work request are those in effect on the date of issuance of the waork request.

(1) 1RM Palicies, Standards and Procedures. The 2100 Series (2100-2199) of the Agencys Directive System contains the majority of
the Agencys IRM policies, slandards and procedures.

(2) Groundwaler Program IRM Requirement. A contractor parforming any work related 1o eallecting Groundwater data; or developing
or enhancing data bases containing Groundwater guality data shall comply with EPA Order 7500.1A - Minimum Set of Data Elaments
for Groundwatar.

EPAAR 1552.211-79 COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (i) {OCT 00}

{3} EFA Computing and Telecommunications Servicas. The EnterpriseTechnology Services Division (ETSD) Operational Directives
Manual contains procedural information about the operation of the Agencys computing and telecommunications services,
Contractors perferming work for the Agencys National Computer Center or those who are developing systems which will be operating
on the Agencys national platforms must comply with procedures establizhed in the Manual, This document may be found at;
httpswww.epa.govidoca/etadop/.

(c) Printed Documants, Documents listed In (B)(1) and (b){2) may be cbtained from:

L&, Environmental Protection Agancy
Office of Administration

Facilitias Management and Services Division
Distribution Section

Mail Code: 3204

Arigl Rios Building

1200 Pennsylvania Avenua, NW,
Washington, [.C. 20480

Phone: (202) 260-5787

(d} Elsclronic Access. A complate listing, including full text, of documents included in the 2100 Series of the Agencys Directive
System is maintained on the EPA Public Access Servar on the Intemet at hitp:Vepa.govidocsirmpali8).

e

""**end of clause

EPAAR 1552.233-T0 NOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS (JUL 99)

Agency prolests must be filed with the Contracting Officer in accordance with the requirements of FAR 33.103{d) and (g). Within 10
calendar days after raceaipt of an adverse Coniracting Officer declsion, the protester may submit a written request for an indepandent
review by the Head of the Contracting Activily. This independent review is available only as an appeal of a Contracting Officer
decision on a protest. Accordingly, as provided in 4 CFR 21.2(a)(3), any protest ta the GAQ must be filed within 10 days of
knowledoe of the inltial adverse Agency action,

STANDARD FORM 18 (REV. 6-98) I Prescribad by G54 - FAR (43 CFR) 53.215-1(a)



